
Pay statement mailings to end
Beginning July 31, state of Michigan employees will no longer receive paper
earnings statements in the mail. Instead, employees may view statement
information in their online HRMN self-service accounts.

By using HRMN, employees can get information such as pay date, pay period,
rate of pay, gross and net pay, employer and employee deductions, tax
payments, leave balances and direct-deposit information. Additionally,
employees are able to access earnings information from the past 12 months.

All Department of Management and Budget employees who have
obtained user IDs and passwords can access HRMN
self-service. Employees are able to access HRMN
from home computers as well. DMB employees
who need a user ID or password may obtain
them by contacting Sandi Michalec,
michalecs@michigan.gov or (517) 373-1002.

Employees who have not arranged for direct
bank deposit of their earnings will continue
to receive paychecks in the mail. Earnings
statements, however, will not be
included with checks.

To access your HRMN online account,
you may use these step-by-step
instructions:

To access your statement
To locate your pay statement
information:
• Go to www.michigan.gov/selfserv
• Click on the blue bar: Go to self-serv NOW!
• Type in your user ID and password.

You will see a screen that identifies you by name.
• Click on the black “employee” button near the top left.
• Click on the word “pay” in the left-hand column.
• Click on the words “pay earnings statement” in the left-hand column.

You will see a screen with all your pay dates and earnings. To open a
specific statement, click on the purple diamond before the pay date.

http://www.michigan.gov/selfserv
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Reservations
only please
Employees who wish to
use the DMB Training
Center during “open
lab” hours are now
asked to reserve a seat
– and a computer. That’s
because computer
trainer Lori Edwards –
and the rest of Organi-
zational Development –
are packing Tyga boxes
and moving to the
second floor of the Cass
Building.

Eventually, the Training
Center will be located
in the Cass Building as
well. Until remodeling is
finished, Edwards will
split her time between
the two locations.

Lab assistance is still
available Mondays from
8 a.m. to 4 p.m. and
Fridays from 8 a.m. to
noon. If no one has
requested the one-on-
one assistance, lab
doors will be locked as
Edwards may be at work
in the other location.

Reservations may be
made by sending an e-
mail note to
DMBTraining@michigan.gov
or by calling (517) 335-
5283 or (517) 241-2041.

Any scheduled computer
training class will be
held in the training
center on the first floor
of the Ottawa
Building.

Capitol area roadwork planned
The Michigan Department of Transportation and the city of Lansing will
rebuild Lansing’s downtown Capitol Loop in 2004 and 2005.

The Capitol Loop includes several major streets
surrounding the Capitol Building. MDOT will
reconstruct portions of Allegan, Ottawa, Michigan,
Pine, Walnut, Capitol and Grand. At the same time,
the city will reconstruct sanitary sewers to
eliminate the area’s aging combined sewer system.

This project also includes aesthetic improvements,
including landscaping, decorative sidewalks and
streetlights.

The construction schedule includes:

2003.  Utility crews will prepare the Capitol Loop for
2004 construction. Traffic lanes will be closed intermittently throughout the
summer.

2004.  Road and sewer construction is scheduled on:
• Ottawa from MLK to Grand
• Walnut and Capitol from Ottawa to Allegan
• Michigan from Grand to Larch

During construction, all streets will be closed except Michigan, where
one lane of traffic will be maintained in each direction.

2005.  Road and sewer construction is scheduled on:
• Allegan from MLK to Grand
• Pine and Grand from Ottawa to Allegan
• Michigan from Grand to Capitol

All streets will be closed during construction.

The Department of Management and Budget will work with MDOT staff to
ensure that employees parking in Capitol Complex lots will have adequate
notice and can anticipate traffic changes.
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Warm
days
bring
sunny
outlook

Above: Gale Witte
and Jo Phelps clear
the grounds along
Pine Street of debris
and branches.  Right:
Chris Chaffe uses a
Rotatiller to prepare
flower beds.  Below:
Crew leader Janie
Slocum and Phelps
repair lawn damage.

Above:  Slocum, Emaus,
and Jeff Junke plant
flowers.  Lawn mowing
is a large job, with 800
acres at the Secondary
Complex alone.

Summer employee Pat Emaus
helps crew workers load flowers
for transport to various locations
around the Capitol Complex.

Photos by Jennifer Rehmann



When employees are injured while on duty, supervisors are called into action.
First, they arrange timely medical treatment for their employees. Next, the
supervisor and the employee work together to complete and sign the accident
report. Once the accident report is completed, the supervisor forwards a
copy to Human Resources.

Beginning June 1, supervisors in the
Department of Management and Budget
had a new contact for reporting work-
related injuries. Supervisors are now
directed to contact staff within
the Human Resources Division.

Theresa DeLuca and Renell Goerge are
now working with supervisors when
employees are injured. DeLuca is the
contact for DMB supervisors. Goerge is
the contact for supervisors in the
Department of Information Technology,
which uses DMB’s human resources
services as part of a shared services
model.

“This gives human resources staff full responsibility for managing the
employee injury processes,” said Jonathan Meyer, Labor Relations
manager and supervisor of the program. “Previously, Human Resources
managed long-term workers’ compensation cases, and staff in Health and
Safety Services worked with supervisors on shorter term workers’
compensation matters. With this change, workers’ compensation management
is now consolidated within Human Resoures.”

Staff members in the health and safety area continue to be available to
discuss accident prevention and safety training.

Supervisors in need of assistance should contact DeLuca or Goerge at
373-1000.

HR managing injury reports
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iDMB is an electronic
newsletter produced
monthly by Organizational
Services for the employees
of the Department of
Management and Budget.
If you have questions or
comments please call
(517) 335-5283.

Employees are reminded to shut off personal
computers, task lighting and appliances between
9 p.m. to 6 a.m. Mondays through Thursdays and
from 9 p.m. Friday to 6 a.m. Monday.
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